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              Date: 05.03.2015

          C I R C U L A R
It is observed that after stopping imposition of fine on regular absentees, the percentage of absenteeism has been increased tremendously in the evening session comparing to the morning session. Many of the students are also not attending the classes from the beginning of the Semester. Therefore, the HODs are required to instruct the class Teachers to monitor the students, who are irregular to the classes. To control the absenteeism, it is decided to take the following measures with prior information to the students:
1. imposition of a fine of Rs.100/-, if any student is absenting to any period in the evening session without intimation to concerned HOD or class Teacher subject to he/she has attended any period in the morning session on the same day.

2. regarding IV-II class-work, from the next academic year 2 periods to be taken in the morning session & 2 periods in the evening session to control the absenteeism. The remaining periods may be allotted for Project work.
3. attendance of placement classes may also be taken in to account for finalization of semester attendance.

4. to control absenteeism in placement classes, more focus should be given on professional values & ethics.
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To: All HODs  - for circulation /Notice Boards
cc: Principal/PG Director/Dean-Finishing School/ Accounts
